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Dear Applicant 

PEB has prepared this guide to assist you in the Continuing Professional Development (CPD) programme. 

CPD is a mandatory requirement that mandates registered professional engineers to accumulate a minimum 

number of Professional Development Units (PDU) through structured and unstructured learning activities 

within a specific period to renew their practising certificate. The purpose is to ensure engineers maintain 

lifelong learning, stay competent, and remain updated with industry developments.  

 

1 Navigation to PEB Portal (E-Services) from PEB 

Website 

 

Access the PEB website by visiting https://www1.peb.gov.sg/. On the homepage, click on “LOGIN TO 

PEB PORTAL (E-SERVICES)” to proceed to PEB Portal login page. 

 

 

 

 

 

 

https://www.google.com/search?cs=0&sca_esv=3ab4769019a97b6f&q=practising+certificate&sa=X&ved=2ahUKEwjt1_Xmr6yPAxVP1zgGHXEXBYgQxccNegQIBBAB&mstk=AUtExfAsCV-8oTy6PY9ulwW_61LO8ZB_DQ_lSUnARfn3ka65VlhQHy8EA3cgSI5KupQ0LTEMzk0NwsURx3N-tEgysbg3QtaOUN9l2DLA09NfTLILuLJGN-RY9PNa6Qa1NfAP_MM&csui=3
https://www1.peb.gov.sg/
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2 User Log In 

 

 

 

2.1 Login with Singpass 

 

If you are Singapore citizens, Permanent Residents (PRs), and holders of valid work pass (Employment 

Pass, S-Pass, Work Permit or Dependant’s Pass) and already registered with PEB, select “Log in with 

Singpass”. You will be redirected to the Singpass Login page. Enter your Singpass credentials to login. 

After successful login, you will be redirected to the PEB Dashboard. Please review your “Profile” after 

logging in to the portal. 
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2.2 Login as non-Singpass user 

 

If you are a foreigner without Singpass and has an existing account with PEB, use the registered email to 

login under “Login as non-Singpass User” section. 

 

i. Enter your registered email address and password. 

ii. Click “Get OTP” to receive your OTP. Your OTP will be sent to your email address. 

iii. Enter your 6-digit OTP received in your email and click Login. 

 

 

 

iv. If you have forgotten your password, click the “Forgot password” section to reset your 

password.  
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v. You will be redirected to the page below. Enter your registered email address and click 

“Submit”. The password reset URL will be sent to your email. Please check your inbox 

and click on the URL to reset your password. Please review your “Profile” after 

logging in to the portal. 
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3 CPD Programme – Step by Step Guide  

 

To access the CPD programme you can navigate to CPD tab after logging in to PEB portal. 

 

CPD Application module is where you can put up CPD application online if the course organiser did 

not submit CPD application to PEB. 

 

CPD Update module is where you may update PDU to the CPD activities you had done on structured and 

unstructured activities. 

 

CPD Activity List module shows a list of CPD activities you had updated to the PC year. 

 

PDU Summary module shows the no. of PDU updated to a specific qualifying period and the balances for 

each PC year. 

 

3.1 CPD Application 

 

You may submit a CPD application online if the course is organised overseas or the course organiser has 

not registered with PEB to submit CPD application online. Refer to Directory of Course Organiser registered 

with PEB and request these course organisers who had accepted your course registration to submit CPD 

application to PEB. For CDP application made by PE, the application shall be made after the 

course/activity has ended. Please note that not all CPD applications can be qualified for PDU. You will 

receive an email notification to inform if the CPD application is qualified for PDU or not.  

 

The online application form should take about 10 to 15 minutes to complete. All entries are to be made in 

Title Case (i.e. Capitalise Each Word). During the application process, you may save your progress by 

selecting "Save as Draft”. This allows you to return and continue from where you left off the next time 

you logged in. To resume, simply click on the application with a "Draft" status on your dashboard. 
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Step 1 - Declaration 

Before you proceed to apply for CPD, you are required to select your applied engineering branch. You will 

also be required to read about the requirement, and you declare that you have done so. You may click and 

read the requirements at “Continuing Professional Development (CPD) Application” and “Directory of 

Course Organiser”, please review all declarations carefully and check the corresponding boxes where 

applicable to proceed with the application. 

Note: The “Proceed” button will be enabled only after you have opened and reviewed the requirements 

under “Continuing Professional Development (CPD) Application” and “Directory of Course 

Organiser” and checked all the required declaration boxes. 

 

 

Step 2 – CPD Activities 

• All fields indicated with * are mandatory.  

• Make the appropriate selection in fields with a dropdown list.  

• Enter the course details, duration of course, Date (From), Date To (wherever applicable). 

• Enter Start time and End time under Course schedule information and the system will auto calculate 

the estimated PDU based on the hours attended. 

• If you are a participant select the option “Participants”. If you are a Panel/Speaker/Trainer select 

the option “Panel/Speaker/Trainer”. 
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Course Schedule Information for Participants (Single Day Course) 

 

Enter the Start Time and End Time and system will auto populate the estimated PDU based on hours 

attended. 

 

 
 

 

Course Schedule Information for Panel/Speaker/Trainer (Single Day Course) 

 

If you are a Panel/Speaker/Trainer, enter the Start Time, End Time of the sessions conducted by you and 

click on “Add” button.  

System will auto calculate the estimated PDU.  

 

Note: Your session time should be with in the course start and end time. 
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Course Schedule Information for Participants (Multiple Day Course) 

 

For multiple day course, enter Duration of course as “Multiple Days”, select the Date (From) and Date 

(To). 

Note: 

• If course duration spans across 2 different qualifying periods, the Course Organiser 

must submit 2 separate course applications for the same course.  

• For PC 2026, the qualifying period is 1 Nov 2024 – 31 Oct 2025. 

• If a course runs from 31 Oct 2025 to 1 Nov 2025, 2 course applications must be 
submitted - One dated 31 Oct 2025, which falls within the PC 2026 qualifying period 

and another dated 1 Nov 2025, which falls within the PC 2027 qualifying period (1 Nov 
2025 – 31 Oct 2026). 
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In the given screenshot, the course is conducted over 2 days. For each day, enter the start time, end time 

and set the session as 1. The system will automatically calculate the estimated PDU based on the total 

hours. 

 

 

 

Course Schedule Information for Panel/Speaker/Trainer (Multiple Day Course) 

If the course is conducted over 2 days. For each day, enter the start time, end time and set the session as 

1. The system will automatically calculate the estimated PDU based on the total hours under course 

schedule information. If PE is a Panel/Speaker/Trainer, they can enter their presentation timing (Start time, 

End Time, 1st Time (Yes/N)) for each day and click “Add”. 
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Step 3 – Supporting Document 

• All fields indicated with * are mandatory. 

• Data will be auto populated corresponding as previously submitted applications. 

• All files will have a maximum of 5 MB upload limit. 

• Follow the on-screen instructions to upload the correct file type and the required number of files 

for each category. 

• Sample timetable can be downloaded by clicking on Timetable →Download Sample Timetable 

• If you have additional supporting documents, upload your file under “Any Other Supporting 

Document(s)”. Otherwise, proceed to the next page by clicking the “Next” button. 

 

 

 

Step 4 – Summary  

This section allows you to check and confirm your information before submitting the online application.  

• To make changes to your input, use the side menu to navigate to the relevant pages. Avoid using 

your browser’s Back or Forward buttons, as this may disrupt the application process. 

• Confirm that all information provided is accurate by ticking the checkbox, then click "Next" to 

proceed. 

 

Once you submit, a pop-up message will appear confirming: “Application submitted successfully” and 

You will receive PEB acknowledgement email once the application is submitted.  
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Step 5 – Application Form 

Once the application is submitted, please navigate to the submitted application in the dashboard. Click on 

the CPD application with status “Pending Processing”. You will be redirected to the Summary page. Click 

on the “Generate PDF” button to print the submitted application form for your reference. 

PEB will review and process your application and may reach out to you should any additional information 

or supporting documents be required. All correspondence will be sent from registrar@peb.gov.sg , please 

look out for notification. Alternatively, you can log in to the PEB portal to check the status of the application.  

In case of any clarifications, PEB will return the application to you and the application will be in status 

“Pending Resubmission”. 

 

 

 

 

 

 

 

 

 

mailto:registrar@peb.gov.sg
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3.1.1 Re-Submission of CPD Application 

 

In case of any clarifications, PEB will return the application and notify you by email. You will be required to 

log in to the system and resubmit the application with the requested details. 

To resubmit the returned application, proceed as follows: 

i. Log in to the system. 

ii. The application will be in the status “Pending Re-Submission”. 

 

 
 

iii. Select the application to open the Correspondence page. 

iv. Click “Additional Documents” to expand the section. 

 

 
 

v. You can view the comments provided by PEB. 

 

 
 

vi. Upload the required documents or provide the requested details. 

vii. Enter the “Remarks” and click “Resubmit” to resubmit the application to PEB for further 

processing. 

viii. After resubmission, the status of the application will change to “Pending Processing 

(Resubmission)”. 
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Note: Once the CPD application is processed and approved, the status will be updated to “Completed”. 

To check the status, you can log in to the PEB Portal and view the submitted application under their 

dashboard. 

 

Once the status is marked as “Completed”, you may refer to the CPD Activity List to view the PDU 

points awarded for the course. 

Refer to Section 3.3 – Page 34 for instructions on how to access the CPD Activity List. 
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3.2 CPD Update 

 

Note: 

Once the course is conducted, the Course Organiser (CO) will upload the attendance, and the 

corresponding CPD points will be automatically awarded to the you. You may view the 

awarded points under the CPD Activity List. Refer to Section 3.3 - Page 34 for instructions on 

how to access the CPD Activity List. 

All PEs are strongly advised not to manually update the activity. Please allow up to two weeks 

for the CO to complete the attendance upload. 

If the CO has not uploaded the attendance and the PE proceeds to manually update the CPD 

record, such entries will be overridden once the CO submits the official attendance. 

 

The following process can be followed in the event a PE needs to perform a CPD update: 

Please verify that the PDU awarded are only for the courses/activities you were involved in. The Board may 

conduct random audit of PEs and those selected will be asked to produce documentary evidence of their 

CPD participation during a particular period. The documentary evidence may take any one of the following 

forms: 

• Summary of diary records or a log showing the activities claimed 

• Course enrolment record 

• Receipts 

• Certificate of attendance 

• Attendance list from course organiser 

• Employer’s report or certification 

• Statutory declaration 

Proceed as follows to perform CPD Update 

Navigate to CPD tab to access CPD Update Module 

 

Select the CPD Activities to update – Structured or Unstructured Activities 
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3.2.1 Structured Activities 

 

Structured Activities – Select Category 1, 2 or 3 to update  

You can read about the classification of activities that fall under each category and select the correct 

category which applies to your activities. 
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Structured Activities Update for Category 1 

For CPD application submitted by course organiser, the PDU shall be updated by course organiser to 

category 1. You may refer to the following if you are the one submitting CPD application when course 

organiser is not registered with PEB to do so. 

 

 

After you select the category, select the criteria. 
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To search for a CPD activity that you have attended, follow the screen instructions as shown. 

In general, you could enter one or more criteria to begin a search. If you enter all criteria, the system could 

only locate a record if it matches all specified criteria. 

 

 

The quickest and easiest way to search for the course you have attended is to put in a keyword 

or keywords in the Title of Course field. The system will display a list of records that contain the 

keyword. However, this is provided that the course organiser has submitted a course application for this 

course, and it has been qualified for PDU. 

 

How to identify a keyword from the course you have attended? It could be a word that is not 

commonly used in other course titles. If the keyword you typed is a commonly used word, the search result 

list would be long. If the search result list is long, you could narrow down the search by selecting the year 

in the Date From/To field, and/or selecting the course organiser from dropdown list. 
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You may also search by selecting the Course Organiser name from the dropdown. However, the list could 

be long as there could be many courses/activities organised in a day specified or by a particular course 

organiser.  

It would be helpful to keep a record of courses/activities that you have attended and update your PDU 

after attending each course/activity that has been qualified for PDU. Once you are successful with the 

search, click on select under “Action” column. 

 

 
 

The system will match the qualifying period according to the end date of the CPD activity. You just need 

to enter the no. of PDU and click the “Submit” button. Please take note not to enter the maximum PDU 

given to the Course application if you did not complete the full attendance required. 
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You will be routed back to the CPD Update page and you can continue with the CPD update if you have 

more updates to perform. 

 

If you are unable to find the course that you have attended, please check with the course organiser on 

whether the course application had been submitted to and processed by PEB. You can contact the course 

organiser who had sent you the course enrolment record or refer to the contact information on the Course 

Organiser page of PEB website. You can either do a search of the name of course organiser or click the 

Search button for a list of course organisers. Please note that the directory will only list search results of 

course organisers who have been registered with PEB to submit Course applications online. 

 

If the Course application has been qualified for PDU, you may ask the course organiser to search from the 

Calendar of CPD Events and send you screenshot of the search result as a guide for you to follow. 

 

 
 

Structured Activities Update on Category 2 

 

 
 

 After you select the category, select the criteria 2a and/or 2b to update 
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Structured Activity Update on Category 2a 

 

Select the qualifying period during which you are member of Boards of local professional institutions or 

relevant government agencies. Under “Description”, please indicate your designation and the name of 

institutions or government agencies. 

 

Click the “Submit” button to complete the update process. If you have more than one CPD update to 

submit, then you can click on “Submit and Add” button to remain on the same page. You will see the 

message that the update has been done successfully. 
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Structured Activity Update on Category 2b 

 

Select the qualifying period during which you are member of relevant technical or working committees of 

professional associations and government agencies. Under “Description”, please indicate your 

designation and the name of the committees as described on Category 2b. 

 

Click the “Submit” button to complete the update process. If you have more than one CPD update to 

submit, then you can click on “Submit and Add” button to remain on the same page.  You will see the 

message that the update has been done successfully. 

 

 
 

 
 

Structured Activities Update on Category 3 

 

For CPD application submitted by course organiser, the PDU shall be updated by course organiser to 

category 3 (a) or 3(b) if you are the speaker, trainer or lecturer for the course. You may refer to the 

following if you are the one submitting CPD application when course organiser is not registered with PEB 

to do so. 
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After you select the category, select the criteria 3a/3b/3c or 3d to update. 

 

 
 

Structured Activity Update on Category 3a 

 

Follow the screen instructions as shown to search for the CPD activity that has been qualified for PDU. 

Search for the course which you are involved as a speaker, trainer or lecturer for the first time.  
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Once you are successful with the search, click select under “Action” column. 

 

 
 

You have to indicate the no. of Lecture Hour and the system will auto calculate and populate the PDU 

attained for this course which you are involved as a speaker, trainer or lecturer for the first time. 

 

Note that no. of total lecture hours spent should not include mealtime/tea break. You can only input the 

no. of hour you have provided on the training or lecture. The PDU awarded to you will not be the same as 

the PDU awarded to course participants for this CPD activity. 

 

Upload supporting documents related to the course and click on “Submit”. You will see the message 

that the update has been done successfully. 
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You will be routed back to the CPD Update page and you can continue with the CPD update if you have 

more updates to perform. 

 

Structured Activity Update on Category 3b 

 

Follow the screen instructions as shown to search for the CPD activity that has been qualified for PDU. 

Search for the course which you are involved as a speaker, trainer or lecturer more than once. 

 

 
 

Once you are successful with the search, click select under “Action” column. 

 

 
 

You have to indicate the no. of Lecture Hour and the system will auto calculate and populate the PDU 

attained for this course which you are involved as a speaker, trainer or lecturer more than once. 

 

Note that no. of total lecture hours spent should not include mealtime/tea break. You can only input the 

no. of hour you have provided on the training or lecture. The PDU awarded to you will not be the same as 

the PDU awarded to course participants for this CPD activity. 

 

Upload supporting documents related to the course and click on “Submit”. You will see the message 

that the update has been done successfully. 
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You will be routed back to the CPD Update page and you can continue with the CPD update if you have 

more updates to perform. 

 

Structured Activity Update on Category 3c 
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Select the qualifying period during which you have written or edited technical articles or papers published 

in distinguished publications, conference proceedings, professional journals or books. The title of articles 

or papers and name of publication must be indicated. 

 

Click the “Submit” button to complete the update process. If you have more than one CPD update to 

submit, then you can click on “Submit and Add” button to remain on the same page.  You will see the 

message that the update has been done successfully. 

 

 
 

 

Structured Activity Update on Category 3d 

 

 
 

Select the qualifying period during which you have registered engineering patents and indicate the title and 

registered date of the patent. Upload the necessary supporting documents. 

 

Click the “Submit” button to complete the update process. If you have more than one CPD update to 

submit, then you can click on “Submit and Add” button to remain on the same page.  You will see the 

message that the update has been done successfully. 
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3.2.2 Unstructured Activities 

 

 

Read about the activities classified under Category A, B, C and D and select the correct category which 

applies to you. 

 

 

 

 
 

Unstructured Activity Update on Category A 
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Select the qualifying period during which you have done self-study of relevant topics and indicate the topics 

read.  

 

Please do not input general description in the Topic field, for example, ‘Reading of technical books’ but 

specify the title of article or book read so that you know what to provide if the Board conducts random 

check of your CPD update.  

 

Input ‘Total Hours Spent’, System will auto calculate and populate the total PDU awarded based on hours 

spent. Click the “Submit” button to complete the update process. If you have more than one CPD update 

to submit, then you can click on “Submit and Add” button to remain on the same page.  You will see the 

message that the update has been done successfully. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



professional engineers board singapore 
 

 

 
CPD Programme Guide – Version 1.0                                                                                                                                        Page 31 of 36 

 

Unstructured Activity Update on Category B 

 

 

 
 

Select the qualifying period during which you have conducted and/or attended informal in-house training 

and discussion, indicate the training or discussion topics attended. 

Please do not input general description in the Topic field, for example, ‘Attended in-house training’ but 

specify the title of training or presentations so that you know what to provide if the Board conducts random 

check of your CPD update. 

 

Input ‘Total Hours Spent’, System will auto calculate and populate the total PDU awarded based on hours 

spent. Click the “Submit” button to complete the update process. If you have more than one CPD update 

to submit, then you can click on “Submit and Add” button to remain on the same page.  You will see the 

message that the update has been done successfully. 
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Unstructured Activity Update on Category C 

 

 

 
 

Please note that membership of professional engineering or management bodies does not include 

professional registration such as PE, AC, ACPE, QECP registration in Singapore, or Professional 

Engineer/Chartered Engineer and similar registration in other jurisdictions. 

Select the qualifying period during which you have professional membership and indicate the name of 

professional membership body. 

 

Click the “Submit” button to complete the update process. If you have more than one CPD update to 

submit, then you can click on “Submit and Add” button to remain on the same page.  You will see the 

message that the update has been done successfully. 

 

 
 

 

 

 

 

 

 

 



professional engineers board singapore 
 

 

 
CPD Programme Guide – Version 1.0                                                                                                                                        Page 33 of 36 

 

Unstructured Activity Update on Category D 

 

 

 
 

Select the qualifying period during which you have attended engineering activities that are not qualified for 

PDU as structured activity. 

 

Please do not input general description in the Topic field, for example, ‘Attended site visit’ but specify more 

detailed description so that you know what to provide if the Board conducts random check of your CPD 

update. 

 

Input ‘Total Hours Spent’, System will auto calculate and populate the total PDU awarded based on hours 

spent. Click the “Submit” button to complete the update process. If you have more than one CPD update 

to submit, then you can click on “Submit and Add” button to remain on the same page.  You will see the 

message that the update has been done successfully. 
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3.3 CPD Activity List 

 

Refer to CPD Activity List to view the points allotted for the course attended.  

Navigate to CPD → CPD Activity List 

 

 
Select the PC year for which you wish to see the CPD activities. 

 

 
 

The system will display the courses attended for the relevant PC year, along with the corresponding PDU 

points awarded. 
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For entries updated wrongly or incorrect qualifying period entered, you may delete them if you have not 

applied for PC of the year selected. If the delete key is not shown, please send an email to PEB 

(registrar@peb.gov.sg) and attach a screenshot of the CPD activities you wish to delete. 

 

 

3.4 PDU Summary 

 

 

Refer to the PDU Summary if you want to find out whether you have fulfilled PC application requirements. 

Read the legend and the 8 points for a better understanding of the PDU summary to plan your training 

needs. 

 

Navigate to CPD → PDU Summary 
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